Mississippi Arts Commission
eGRANT Grant Application Tutorial for
Artist Fellowship Application

1. Review the Grant Guidelines and prepare the required materials before logging in.
(http://www.arts.state.ms.us/grants/artist-fellowship.php)

2. Log in at http://mac.egrant.org:

3. If you have an existing account on the system, enter your login and password here. If you
can’t remember your password, click on the link below the login boxes to have your password

sent to you.

If you don’t have an account on the system, click on the “create an account” link, which will
take you to this page:
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Once you have finished this page and clicked submit, you should see this confirmation page:

4. Click “Proceed,” which will take you back to the login page. Once you log in, you will be
taken to the main page. Choose “Artist Fellowship” from the pull-down box at the top of the

page:
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5. “Artist Fellowship” will be listed below under “My Applications.” Click on “edit” to go into the
application. The first screen of the application focuses on your contact information Choose
your type of artform from the pull-down box at the top and fill out the rest of the required
information. Click “Save and Next Page” at the bottom of the page before continuing:

6. Work Samples — Review the work sample requirements for your artform on the MAC
website. Enter the required information for each sample on this page and attach it at the
bottom. To attach a sample, click “browse.” A box will open showing files on your computer.
Navigate to where your images are stored. Click on your first sample and click “Open” in this
smaller box:
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You will see information on the location of the file in the “Upload” box. Then click “Upload File”
to load file into eGRANT. If the file loads successfully, you will see a thumbnail version of the
image:
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Repeat this for the rest of the required work samples. Click “Save and Next Page” before
continuing.

7. Narrative and Artist’'s Statement Page. Paste your Narrative and Artist’'s Statement in the
boxes below. Please note each box has a character limit:

8. Artist Resume — Attach your artist resume in the box on the page. Follow the same process
used when attaching work samples. Please note: your resume must be in PDF format.
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9. Summary Page — View a draft version of your application on this page. Click on “View/Print”
and a draft version of your application will open. Check to make sure it is accurate and
complete.

Next, check one of the “Attachments/Application Materials” button. If you need to submit part of
your application by postal mail (should only be if you are submitting a DVD), click “I am
sending additional materials” and list the item(s) in the box that will open below it.

When you are finished with the top two items, type your name into the “Signature” box at the
bottom and click “Save and Next Page.”

10. Submit: If the “Submit” page notes errors or missing information, you will need to fix these
elements before you are able to submit. If no errors are found and you are ready to submit,
click “Submit My Data” to submit your application.
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11. If your application was successfully submitted, you will see the following screen. You will
also receive a confirmation email from the eGRANT system.

If you have submitted all of the required information through the eGRANT system, you are not
required to mail in a copy of the application or other information.

REMEMBER: eGRANT applications must be submitted no later than March 1, 2011. If you
have to submit a part of your application through the mail, it must be postmarked and in the
mail no later than Tuesday, March 1.

If you have questions or problems with eGRANT, please call MAC at 601-359-6030 or contact
your program director by email.
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